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I am looking for a fast paced, fun environment that can help me build my resume or establish a career. I love
orking with people and enjoy being part of a positive team. Being creative and solving critical problems is
something I pride myself on. I always enjoy a good challenge. www.jkleindesign.com

WVork Fxperience
Web Content Administrator
5/2008 - 9-/2008 Cedar Rapids Gazette, Cedar Rapids, IA (500 3rd Ave SE 52401) 398-8333
. Update and manage the Cedar Rapids, [owa City Corridor Careers website. Format incoming adds
from an XML feed and schedule job postings. I also had to work with clients that had issues or needed
help with the websites control panel.

Manager/Owner

9/2004 - Present MT Cartridge, Cedar Rapids, IA (2343 C Ave NE 52402) 981-3396

. Manage all aspects of a small business from HR to managing inventory levels and ordering products.
As a manager at MT Cartridge it is my job me introduce and develop new procedures and software
to employees to insure a more efficient and pleasurable work environment. [ also serve as a mediator in
a store with a no return policy between any unsatisfied customers and employees.

Sales Representative

10/2003 - 9/2004 Cassill Motors, Cedar Rapids, lowa (5415 16th Ave. SW 52404) 396-2698

. Provide customers with the best possible experience in buying a used vehicle while still doing
what is ethically necessary to get the sale. As a sales representative it was necessary to become familiar
with all aspects of a constantly changing inventory.

Sales Representative

3/2001 - 10/2003 Mike McGrath Auto Center, Cedar Rapids, lowa (4610 Centerpoint Rd NE 52402) 393-4610

. Provide customers with the best possible experience in buying a new or used vehicle. My duties also
included following up with customers to ensure a continued relationship with the dealership.

ww.cedararpidsbilliards.net WWW. Jkl@1nd@518ﬂ com
ww.bluemillscreenprint.com www.leftyscustomink.com - :

ww.affordableautoshippers.net www.ltchomes.com
ww.lowameatlocker.com www.theavacentre.com

Freclance Web Design To view my online portfolio please visit:




